KANAPAHA PRESBYTERIAN CHURCH

Buildings Use Policy & Agreement
The Buildings and Grounds Elder or the Pastor must approve any group requesting the use of Kanapaha Presbyterian Church’s facilities.

The following fee schedule will apply:
Members may make the suggested donation to cover electricity etc.

Buildings Use Fees Non-weddings:
	
	Sanctuary
	Deposit
	Memorial Hall
	Deposit
	Projector
	Deposit
	McCormick Hall
	Deposit

	Non-members
	$300.00
	$150.00
	$300.00
	$150.00
	$70.00
	$30.00
	$200.00
	$100.00

	Members (sug-
gested donation)
	$200.00
	
	$200.00
	
	$50.00
	
	$100.00
	

	Non-profit organizations
	$125.00
	$125.00
	$125.00
	$125.00
	$50.00
	$30.00
	$60.00
	$50.00


Checks for the use of the facility should be made to the church office.  They should be made out to Kanapaha Presbyterian Church.  All Fees must be paid 10 days prior to the reserved date, or $75 will be retained from your Security Deposit.
The following rules apply to the use of any of our facilities.



1. Kanapaha Presbyterian Church’s facilities are non smoking. Alcoholic beverages will be allowed only in the instance of wine or champagne used for wedding toasting. No other Alcoholic beverages will be served on church property.

2. All tables and chairs used in Memorial Hall are to be restored to their original set-up. The kitchen is to be left clean, the garbage bagged and removed to outside garbage container; and the floors swept. If your trash will not fit in the outside bin, you must use the yellow waste services trash bags provided, and we will deduct each bag from your security deposit.  If you use KPC table linens, they will need to be returned before 8:00am Sunday Morning to us cleaned or we will deduct $10.00/cloth to have them cleaned.

3. Air conditioning and/or heating and all lights should be left turned off.  It is the responsibility of the person in charge to see that this is done. This same person must lock all doors following the buildings use.

4. A Buildings and Grounds representative will be on site during the buildings use. 
5. The deposit will be returned by mail following inspection of the building by the Buildings and Grounds Elder, less any charges for trash or table linen cleaning.

6.  Any group using the buildings is responsible for damage over and above the deposit required.
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Kanapaha Presbyterian Church

                                                  Wedding Policy

The Session and the Pastor must approve any Wedding requesting the use of Kanapaha Presbyterian Church’s facilities.

The following fee schedule will apply:

Members may make the suggested donation to cover electricity etc.

Buildings Use Fees for Weddings:
	
	Sanctuary


	Deposit
	Memorial Hall
	Deposit
	Projector


	Deposit

	Non-members
	$300.00
	$150.00
	$300.00
	$150.00
	$70.00
	$30.00

	Members

(suggested donation)
	$200.00
	
	$200.00
	
	$50.00
	$30.00


Other Wedding Fees

It is the responsibility of the wedding couple to engage the services of the minister, pianist and soloist (if desired).  Ordinarily the minister of KPC performs the wedding.

The pastor’s honorarium is not included above.  
The suggested honorarium for non-members is 

$300  


Pianist (Rehearsal & Wedding)                                              $150


(Consult with the pianist regarding fees for practicing with soloist)
All Fees for use of the facility should be paid in full 10 days prior to the rehearsal date.  Checks should be made out to Kanapaha Presbyterian Church.  Fees to the pastor and pianist should be paid prior to the wedding rehearsal.
Christian Marriage

Marriage is a gift of God given to all for the well-being of the entire family of God. A Christian Marriage is a life long covenant through which a man and woman are called to live out their lives of Christian discipleship together.
In order to be married at Kanapaha Church, either the bride or the groom must be a baptized Christian and a member of this church or another church for a minimum period of six months prior to the wedding.
Weddings at Kanapaha
A wedding is a happy and holy event of life in which the Church rejoices and for which the Church's facilities are available to make the occasion memorable.  It is not necessary for a wedding to be elaborate, for the true beauty of the event is the presence of God and in the spirit of those to be wed.  KPC holds a maximum of 120 people.
The following suggestions and information about weddings in Kanapaha Presbyterian Church should facilitate arrangements.

The persons involved in the church wedding should first contact the minister to schedule and early appointment for counseling with the minister.  The following policy explains wedding arrangements that need to be given careful consideration.

Counseling
The minister, bride and groom should participate in a minimum of four hours of pre-marital counseling.
Minister
The minister of Kanapaha Presbyterian Church considers it a pastoral privilege to officiate weddings in the church building.  If it is desired that a visiting minister officiate, the invitation to him/her should be approved by the churches ruling board (the Session) and extended through our minister.
Rehearsals
The responsibility of arrangements for the rehearsal rests on the wedding party.  The wedding party, in consultation with the minister should set a definite time.  There should be no need for more than one rehearsal, with all principals present and on time.  The rehearsal should not exceed one hour.

The minister is responsible for the conduct of the rehearsal of the marriage ceremony.  

An attitude of joy and reverence should be maintained in the rehearsal, as in the wedding itself.  No rehearsal shall be conducted while any member of the wedding party is under the influence of alcohol or is uncooperative with the requests of the minister.

Let us remember always that the church building is the house of God and the rehearsal should be conducted accordingly.  The church congregation and officers cannot be responsible for property left at the church on any wedding or rehearsal occasion.  Arrangements should be made at least five (5) weeks in advance for any rehearsal, so as to avoid conflicts with other scheduled uses of the sanctuary. In consideration for the minister and custodian, the rehearsal should begin on time and kept within a reasonable time.

Conduct
Reverent conduct is expected in the sanctuary at all times.  Smoking is not permitted in the sanctuary or in any of the church buildings by anyone at any time.  Alcoholic beverages will not be served on the church property without prior consent from the Session.  No rice, birdseed, or paper of any kind shall be thrown inside or outside the sanctuary.

Floral Arrangements

Arrangements for flowers and other decorations for a wedding should be made directly with a florist.  Please ask your florist to notify the church office when they wish to reserve the wedding place for decorating.  The florist will check over their plan of decorating with the minister.

The church has endeavored to provide a setting of sufficient architectural beauty so that elaborate temporary decorations should not be necessary. It is suggested that more than two floral arrangements and four palm or fern arrangements would not only be superfluous but would detract from the beauty of the house of worship.  All greenery used must be in acceptable containers.  No candles are allowed. A protective cloth of paper shall be placed under all floral arrangements.  No nails, tacks, staples or chalk may be used or driven into walls, woodwork, pews or floors and care should be taken that decorations do not deface the finish of walls, woodwork, pews or floors.

Photographs and Videos

Photographs with flash or floodlights shall not be taken during the wedding ceremony.  Once ushers begin to seat the honored guests, the service has begun (no pictures).  After the benediction, the photographer may take pictures from the narthex, not in the aisle.  It is expected that the guests will not take pictures in the sanctuary.  The wedding couple is asked to notify the wedding party and guests that a professional photographer is taking pictures, recordings or videos.  Please consult with the pastor regarding this.

Receptions

The wedding party or caterer shall be responsible for the washing of dishes following a reception; and are expected to leave the kitchen and Memorial Hall clean and setup as found.  If you plan to use Memorial Hall for a reception, a Building Use Policy and Agreement will be provided for you signature.

Music

Music should be discussed with the minister and Music Director.  Ordinarily our pianist should be used for a wedding ceremony.  If they are unavailable or you have another person you wish to play, our organist or Music Director must approve someone else’s use of the piano.

The music used in the church should conform to church standards of reverence.  The wedding service is first and foremost the worship of God.  There is a large repertory of music suitable to this occasion.  The pianist or Music Director has suggestions for selections you may wish to consider, ensuring that your wedding music will enhance and not detract from the service.
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KANAPAHA PRESBYTERIAN CHURCH

Building Use Agreement
Name of Organization:__________________________________________________________

Name of Individual in Charge:  ___________________________________________________

Address:
    _______________________________________________________________ 

Telephone:
Work  ________________
Home  _______________   Cell_______________

Type of Use:   Meeting            Wedding           Wedding  Reception          School Function

Other:  _______________________________________________________________________

Date(s) to be used:________________ Times buildings are to be reserved: ________________

                             _________________                                                          ________________

Facilities to be Used:  Sanctuary                  _________________________________

                                    Memorial Hall          _________________________________

                                    McCormick Hall       _________________________________

Total Costs
$______________________

Paid today:       _______________________    Date:_________________

I understand as representative of the above group the rules in the Building Use Policy attached and will be responsible to see that these rules are carried out.

Name:  __________________________________

Date:    __________________________________

Deposit Received by:_______________________________

You may return this form with your deposit to:    KANAPAHA PRESBYTERIAN CHURCH

                                                                                6221 S.W. 75TH TERRACE

                                                                                GAINESVILLE, FL  32605

IF YOU HAVE ANY QUESTIONS, PLEASE CALL THE CHURCH OFFICE AT:  (352)378-9080 OR E-MAIL US AT:   Kanapahachurch@bellsouth.net
Addendum:  Building Use Agreement

Session Approved :  7-12-11

